State of California — Business, Consumer Services, and Housing Agency

DEPARTMENT OF HOUSING AND COMMUNITY DEVELOPMENT O

OUR MISSION

Provide leadership, policies and programs to preserve and expand safe and
affordable housing opportunities and promote strong communities for all Californians

JC -16191 , HCD Recruitment # 073 Final Filing Date: May 12, 2016
Position #: 401 —-281 — 8789 -001 Time Base/ Tenure: Full-Time/Permanent
Classification: Salary: $5,311.00 -$6,598.00

Housing and Community Development Manager |

Alternate Classification(s): Working Location:
Dept. of Housing & Community Development

2020 West El Camino Ave., Ste. 500
Sacramento, CA 95833

The Opportunity:

Under the general direction of a Section Manager (HCDM Il), in the Planning and Evaluation Branch the
incumbent oversees a small-to medium-size group of technical staff and administers one or more
functional activities for the Division's housing and community development financial assistance programs.

Job Description:

Assign and track work, evaluate staff performance, coach to improve performance, and ensure quality
control. Assist staff and senior managers in responding to difficult or sensitive questions posed by
legislators, other State and federal agencies, contractors, local officials, tenants and other interested
parties. Coordinate with other functional units within the Division to ensure efficient and timely transfer of
information and responsibilities. Participate in process improvement and policy development efforts, both
within the incumbent's assigned functional area and in the Division more generally. Train new and existing
staff. Provide training and technical assistance to stakeholders. Complete special projects assigned by
the Section Chief, Branch Chief and Deputy Director.

Additional information is available on the duty statement attached to the announcement.
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Additional Requirements:
Frequent travel throughout the state may be required.

Desirable Qualifications:

Experience with policy development and implementation, developing regulations and training; strong
analytical, communication, organizational, and problem solving skills; ability to work cooperatively with
other entities to achieve desired results; ability to effectively deal with governmental agencies and private
sector organizations; ability to work independently or as part of a team; a high degree of independence of
action; knowledge of affordable housing programs and issues.

Who May Apply:

Individuals currently in the classification or who have list, transfer, or reinstatement eligibility to the
classification. Appointment is subject to SROA/Surplus policies. Applicants must meet any Minimum
Qualifications stated in the Classification Specification(s).

How to Apply:

Application Packages will be accepted electronically through your CalCareer Account at www.jobs.ca.gov.
Interested individuals must submit a complete application package including Examination/Employment
Application (STD 678) and applicable or required documents. In the examination and title section, please
include the following information: JC — 16191 , HCD Recruitment # 073

Additional Information:

Additional hires may be made from this bulletin if positions become available. Applications will be
screened and only the most qualified will be interviewed. For any questions relating to the position,
please contact Shamica Zenn at (916) 263 —2312 .

Contact Information:

Recruitment@hcd.ca.gov — 916 — 263 — 6735.
2020 West El Camino Avenue, Suite 350, 95833 - P.O. Box 952050, Sacramento, CA 94252-2050 - www.hcd.ca.gov.

TDD is Telecommunications Device for the Deaf and is reachable only from a phone equipped with a TDD Device.
California Relay (Telephone) service for the deaf or hearing-impaired: From TDD Phone: 1-800-735-2929. From Voice Phone: 1-800-735-2922

The State of California, a drug-free and safe work place, is an Equal Employment Opportunity Employer to all, regardless of age, ancestry, color, disability (mental and physical),
exercising the right of family care and medical leave, gender, gender expression, gender identity, genetic information, marital status, medical condition, military or veteran status,
national origin, political affiliation, race, religious creed, sex (includes pregnancy, childbirth, breastfeeding and related medical conditions), and sexual orientation.
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